YACTHOE IPO®PECCHUOHAJIbHOE OBPA3OBATE/IBHOE YYPEKTEHUE
«MUBAHOBCKUU I'YMAHUTAPHO-TEXHUYECKHUU KOJIJIEIAK»

(YITOY UI'TK)
PACCMOTPEHO YTBEPXIAIO
Ha 3acemanuu [legarornyeckoro cosera Hupextop UITOY UI'TK
[TpoTtokon NelO [Tpuka3 Ned35 ot «08» utons 2026 r.

oT «08» uronsa 2026 r.

CeeaeHvs 00 3neKTPOHHOM NogNUCH
NMoanucaxo: byrepo Anekceid
AnekcaHapoBuy
AOMKHOCTB:  AVpeKTop
Nonb3osaTtens: abugero

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

CT.07 OCHOBBI IU®POBOM TPAMOTHOCTH

cpenHero npodeccHoHaIbHOT0 00pa3oBaHUs
0 CHEIHATbHOCTH
40.02.04 IOpucnpyneHuus

KBanmuduxaius moaroToBKM CHelMaIucTa CpeHero 3BeHa:
IOpHCT

dopma 00yueHusI: 3a0UHas

HopmatuBHbIil cpok 00yueHus:

3 roga 7 MecsiieB Ha 0a3e OCHOBHOT'O OOIIET0 00pa30BaHus;

2026



Pabowas mporpamma AMCUMIUIMHBI — pa3paboTaHa Ha OCHOBE  (QenepaibHOro
TOCYAapCTBEHHOTO 00pa30BaTENBHOTO CTAHAApTa CPEIHEro Mpo(hecCHOHANBHOTO 00pa30BaHUS
(manee — ®I'OC CIIO) no cnenuansHocT 40.02.04 FOpucnpynenuus.

Opranmnsanus paspadorunk: YIIOY UI'TK

Pa3zpabdorunkm:

Anoxun Cepreil AsiekcanapoBud, K.10.H, TOIIEHT
Bbypanos Cagputaun HacputauHoBuY K.1e/.H, TOIEHT
Bacunbuenko Anapeit AnekcanapoBuy, K.10.H, JOLEHT
CemenoBa Beponuka ['eoprueBHa, a.¢.H, 101ieHT



COJEP)KAHUE

1. OBILASI XAPAKTEPUCTHKA PABOYEI ITPOrPAMMBI YYEBHOI
JACIATITAHBI

2.CTPYKTYPA U COJEP)KAHUE YUYEFHOM JJUCIUILJINHBI
3. YCJOBUSA PEAJIN3AIIMM YYEBHOM JUCHUILIVHBI

4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOM JUCHUILIMHBI



1. OBIIASI XAPAKTEPUCTHUKA PABOYEN MPOTPAMMBI YYEBHOM
TACIATITAHBI

1.1. MecTo AUCUMIIMHBI B CTPYKTYpPe OCHOBHOIi 00pa3oBaTe/ibHOI NPOrpaMMbl
Hucuummna CI'.07 «OcHOBBI 1IUGPOBON I'PaMOTHOCTH» SIBISETCS JOMOJHUTEILHON
YaCThIO0 COIHUAIBHO-TYMaHUTAPHOTO LHWKJIA 00pa3oBaTeNbHON MPOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no cneunansuoctu 40.02.04 FOpucnpyaeHusl.
Ocoboe 3HaueHWe IUCHMIUIMHA UMeeT Npu (OPMHUPOBAHMM M PA3BUTHUH OOIIUX

KOMIIETECHIINH:
OK 02.

Hcnons3oBaTh COBpPEMCHHBIC CpCACTBA IOMCKA, aHAJIM3a W HMHTCPIIPETAINN

I/IH(i)OpMaHI/II/I n HH(bOpMaHI/IOHHBIe TCXHOJIOTHH MJIs1 BBIIIOJIHCHUS 3aJa4 HpO(l)eCCHOHaHBHOfI

JACATCIIbHOCTH.

1.2. Heap u njaHupyeMble pe3yJibTATbl 0CBOEHUS N CHMIIJIMHBI:
B pamkax nporpammsl UG pOBOro MOIysl CTyI€HTAMH OCBAaWBAIOTCS YMEHUS U 3HAHUS

Koa o0mmx u
npogdeccuoHaIbHBIX Ymenust 3nanus
KOMIIeTeHIH
OTIPEAeNATh 3aa41 JUIs TOMCKA HOMEHKJIaTypa
OK 02 uH(popMaluu uH()OpPMaAITMOHHBIX
OIIPEENATE HEOOXOAMMBIE UCTOYHUKOB, MPUMEHSIEMBIX
UCTOYHUKH MH(POPMALIUU B npogeccHoHaIbHOMI
JeSITeIbHOCTH

IJIAaHUPOBATH IMPOLECC ITOMCKA,

CTPYKTYpUPOBATH MOJIy4aeMYHO
MH(pOpMaLIHIO

IPUEMBI CTPYKTYPUPOBAHUS
nHpopmanuu

BBIJIEJIATh HanOoJiee 3HaYMMOE B
nepeyHe HHPopMaLuu

OLICHUBATh MPAKTUYCCKYIO
SHAYUMOCTB PE3YJIbTAaTOB IIOKCKaA

0(QOpMIISITH pe3yJbTaThl TOMCKA,
IPUMEHSATH CPECTBA
MH(POPMALIMOHHBIX TEXHOJIOTUHN TS
peleHus npopecCUOHAIbHBIX 3aa4

HCTIOJIF30BaTh COBPEMEHHOE
porpaMMHOe o0ecredeHne

MCIIOJIb30BATh PAa3InYHbIE IIU(POBHIE
CpEeJCTBA JIJISl peLICHUS
npodecCHOHATBHBIX 3aa4

¢dbopmar oopmieHus
pE3yJIbTaTOB MIOMCKa
nH(popManuy, COBpeMeHHbIE
CpEeACTBA U YCTPOMCTBA
nHpopmaTuzanuu




2.CTPYKTYPA M COJIEP)KAHUE YUYEFHOM JJUCIIUILJINHBI

2.1. OOBbeM MUCIUTUTHHBI ¥ BHJIBI Y4€OHOM paboThI

Bun yueOHo# padoThl

O0BeM B yacax

O0bem 00pa3zoBaTe/IbHOM NPOrpaMMbl y4eOHO

36
AUCHUTIIHHBI
B T.4. B (popMe NPAKTHYECKOH MOAT0TOBKH 8
B T. 4. BO B3aMOJCUCTBUH C IIPEIOaBaTEIICM:
TEOpPETUYECKOe 00yUeHnE 4
MPAKTUYCCKHUE 3aHSATHSI 2
CamocrosTenpHas padbora 30

IIpome:kyTounasi arrecTanusi: 1uddHepeHInpOBaHHBIN
3ayer




2.2. TemMaTu4eckwii IIaH U COJICP)KAHUE AUCIUILTUHBI

Koanl
KOMIIeTeHIIHIA,
¢popmupoBanmnio
HaumeHnoBaHue Conep:xanue y4e0HOro MaTepuaia H (JOpMbI OPraHU3aNUHU JIeATEILHOCTH O6bem B KOTOPBIX
pa3/ieioB U TeM CTY/IEHTOB qacax cocoGeTByeT
3JIEMEHT
NPOrpaMMbl
1 2 3 4
Paznen 1. OcHOBBI IUPPOBOK TPAMOTHOCTH
Tema 1.1 ConepxaHue 4/-
Baezenue B 1. Llenu, 3a1aum, conepKaHue AUCLUILIHHEI OK 02
JTUCIUTUTHHY:
JaHHbIC B HAYKE U 8
SCA3HE, HGPOBAT 2.CymHocTh moOHATHH  uHGpOpManus, wuHPOpMATU3aNUs, HWHPOPMALUOHHBIE MPOLECCHI, 2
b

cpera nH(pOpMaLIOHHbIE

TEXHOJIOTHU

CamocrosiTenbHast paboTa o0yJyaroumxcs 2
Tema 1.2 Conepxanue 4/-
Ocucnbre 1. Beox u penaktupoBanue naHHbix. CpencTsa aBToMaTu3anyu BBoja. GopMar JaHHBIX. OK 02
TCXHOJIOTHH. 3ammTa JaHHBIX. 2
pabora c
TEKCTOBBIM CamocrosiTenpHas paboTa 00yJIaronuxcst 2
pPeIaKTOpOM
Micrisoft Word

Coaep:xanue 8/2 OK 02




Tema 1.3 1. Cosznanue u odopmiIeHHE TAOIHII.
OducHbie 2. BBox u penaktupoBanue nanubix. CpencTsa aBroMatu3anuy BBoga. @opMar 1aHHBIX.
TEXHOJIOTUH: 3amuTa JaHHBIX.
pabora c 3. Opranuzanus Beraucinenuii. @opmyna, ee crpykrypa. [lopsaaok BBoga GopmMyisl, «MacTep 4
TaOJIMYHBIM ¢bynkmii». Buael oneparmii B popmynax. Vcrnonp3oBaHne BCTPOSHHBIX (DYHKINH B
peIaKTOpOM dbopmynax.
Microsoft
Excel
B TOM umciie NIPAKTHYECKUX 3AHATHIA U J1a00PATOPHBIX padoT
1. Tloctpoenue rpauKOB U AUATPAMM CPEICTBAMHU AIIEKTPOHHBIX TAOIHII. 9
2. Hcmonp3oBaHue «MacTepa AuarpaMmm».
3. Tlopsimok mocTpoeHus quarpamm
CamocTosTenbHas paboTa o0ydaronmxcs 2
Tema 1.4 Conep:kanue 412
Oducpie B TOM unc/Ie NPAKTHYECKUX 3aHATHIA U J1a60paTOPHBIX padoT OK 02
TEXHOJIOTUH:
padota ¢ 1.Co3anue u ynpaBjieHHE ClIailaMu JIEKTPOHHOM npesenTanuu. Odopmiienne cnaia.
peIaKToOpoM Maker cnaiiga. LiseToBas cxema ciaija. 2
[PE3CHTALINH 2. AHnmanus TekcTa u rpadMuecKux 0OBEKTOB Ha claije. YIIpaBIeHUE MPE3CHTAUEH.
Microsoft
Power Point CamocrosiTenbHas pabota 00yJarIuXcst 2
Conep:xanue 6/2
B ToM 4HnciIe NPAKTHYECKUX 3aHATHH M 1a00paTOpPHBIX pador
Tema 1.5 1. OcHOBBI rpaduueckoit HHPOPMAITHH.
Busyamusanus: Bunbl koMIbrOTepHOIM rpaduky.
pabora ¢ I'padnueckue pegakTopsl.
PCAAKTOPOM Coznanue, penaktupoBanue prucyHka. CoxpaHeHne n3o0pakeHus B rpaduueckoM Qaiiie 4 OK 02

Microsoft Visio

2. O630p ocHOBHBIX Bo3MOkHOCcTel Visio. [11a0noHb! fokyMeHTOB 1 Habops! ¢puryp. HoBeie
BO3MOXXHOCTH 00JIayHbIX TexHoJorui. ['paduueckre KoHCTpyKTOpHI Visio.




CamocrosrenbHas paboTa 00y4aromuxcs 2
Conep:xanue 4/-
1. KomnbrotepHas 6€301acHOCTb. OK 02
Tewma 1.6 .
2. OcHOBBI HH(OPMAIIMOHHOHN 0€301TaCHOCTH
OCHOBHBIE MEpBI
HpenocTopoKHOCTH | 3. 3allUTa NEPCOHAIBHBIX TaHHBIX 2
Ty PadOTE B CETH | 4. Dryyeckue HOPMBI TIPU pa3MeIIeHUuH NU(HPOBOTO KOHTEHTA.
HNHurtepuer
5. KoMmibroTepHbIe BUPYChl. AHTHBUPYCHBIC IPOTPAMMBI
CamocrosTenbHas paboTa 2
Conep:kanue 6/2
Tema 1.7 1. Odunuansusie u npyrue Uurepuerpecypcst PO. OK 02
Hpuuuyn pabotsi ¢ | o [ocyapcTBEHHbBIE M MYHULIUIIAIBHbIE YCIYTH B JJIEKTPOHHOM BHE. Perucrparys. JInunbIii )

pecypcamu u
CepBUCAMHU
U poBoi
HSKOHOMUKH

KaOWHET I0JIb30BaTEIs.

3. BenoMmcTBeHHbIE MOPTANBI U caiiThl PO (110 )KM3HEHHBIM CUTYAIUSIM).

B ToM unciie npakTHYECKUX 3AHATHI U JJa00PaTOPHBIX padoT

1. ITouck nadopmarmu. PaboTta ¢ maHHBIMU.

CamocrosiTenbHas padboTa

[Ipomexyrounas atTectanus B popme nudpepeHupoBaHHOro 3a4era

Bcero:

36




3. YCJOBUS PEAJIU3AIIMU TPOTPAMMBI YUEBHOM TV CHUILIMHBI

3.1 MarepuajibHO-TeXHHYeCKoOe oDecniedeHue

Peanuzanust mporpaMMbl yuyeOHOH UCHMIUIMHBI TPOU3BOAMTCA C TNPUMEHEHUEM
JTUCTAHIIMOHHBIX TEXHOJOTUH M TpeOyeT Haluyus SJIEKTPOHHOW 00pa3oBaTENbHON Cpenbl;
yueOHOro KaOuHeTa.

OobopynoBanue y4eOHOro KaOuHeTa:

® KJIaCCHAs JI0CKa;

® [10Ca/I0YHbIE MECTa M0 KOJIMYECTBY 00YJarOIINXCS;

e pabouee MECTO MpenoaaBaTes;

¢ yueOHO-TIPAKTUIECKOE 000pyI0BaHUE, HEOOXOAUMOE JIJISl TIPOBEACHHUS
MPEyCMOTPEHHBIX TPOrpaMMOi MpaKTUUECKUX 3aHATUN. B coorBeTcTBHE ¢ 1.4.4 ®I'OC CIIO
JIOTyCKaeTCs 3aMeHa 000pyI0BaHUS €r0 BUPTYaJTbHBIMH aHATOTaMH.

TexHuyeckue cpeacTBa 00yUeHHsI:

® KOMIIBIOTEPHI C BEIXOJIOM B ceTh Internet;

e caiiT «JInyHas cTyaus» ¢ BO3SMOXXHOCTBIO PaOOTHI C 3JIEKTPOHHBIM
00pa3oBaTeNbHBIM PECYPCOM;

® 53JEKTPOHHbIE OMOJIIMOTEUHBIE PECYPCHI.

YueOHO-MeTOANYeCKOe o0ecTieYeHue AU CUMIIMHbBI:

* METOJIMYECKUE YKa3aHUS 110 OPTaHU3AINH MPAKTUICCKUX 3aHATUN;

* METO/IMYECKUE YKa3aHUS 10 CAMOCTOSTENILHOM padoTe.

IIporpammHoe oGecnieyeHue:

[IporpamMmMHoe obecrieueHue, SBISIONIEECS YacThlO AJIEKTPOHHONW WH(GOPMAIMOHHO-
o0pa3oBaTenpHOM cpeibl U 0a3upyrolieecs Ha TeIEKOMMYHUKAIIMOHHBIX TEXHOIOTHSX:

- KOMITBIOTEpHBIE 00yYaroIIre TPOrPaMMBI;

- TPCHUHTOBBIC U TECTHPYIOIINE TIPOTPAMMBI;

- WHTEJUICKTyaJIbHbIC POOOTH3MPOBAHHBIC CHCTEMBI OICHKH KadeCTBa BBITIOJTHCHHBIX
pabor;

- CIIpaBOYHO-TIpaBoBas crucreMa «KOHCYIIBTaHT TUTFOCY, «["apanTy;

- anekTpoHHO-0ubnuoreyHas cucrema (3bC) ObC «IPRbooksy http://iprbookshop.ru/;

- mporpamMma yrpasieHus odpazoBatenbHbM TporieccoM B DMOC (Mudopmarimonnas
texHozorus. [Iporpamma ynpasnenus: oopasoparenbHbiM mpotieccom. KOMBAT).

3.2. UndopmannoHHoe obecniedeHre peajn3aluu NporpaMmmbl

OcCHOBHBIE HCTOYHHKH

1. ['ynununa, C. . Meauiino-uH(popMaliMoHHas TpaMOTHOCTD : yyeOHoe mocobue /
C. N. I'ynunnaa. — MockBa : MOCKOBCKHI NE€Aarorn4eckuii rocyJapCTBEHHbIN YHUBEPCHUTET,
2023. — 110 c. — ISBN 978-5-4263-1276-0. — Tekct : snextponHbii // Lludposoit
00pasoBaTenbHBIN pecypc IPR SMART : [caiT]. — URL:
https://www.iprbookshop.ru/139171.html

2. Mouceea, H. A. Ludposas rpamotHocTh. B 2 wactax. Y.2. Pa3zpaborka
KOHCOJIbHBIX ITPUIIOKEHUH Ha s3bIKe porpammupoBanus C : yuebnoe nocodue / H. A. Mouceesa.
— Owmck : OMcKH# TOCyIapCTBEHHBIN TEXHIUUECKUI yHuBepcuteT, 2023. — 104 ¢. — ISBN 978-
5-8149-3701-8, 978-5-8149-3703-2 (u4.2). — Tekcr : onextpoHHslt // Lludposoit



o0pa3oBaTeNbHbII pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/140877.html

3. Kpymuna, K. B. Hudposas rpamorHocts. B 2 gwactax. U.1. OcHoBBI 1T pOBOi
rPaMOTHOCTH M KuOepOe3omacHocTy : yuyebnoe nocodue / K. B. Kpymuna, H. A. MouceeBa. —
Owmck : OMCKHi Tocy1apCTBeHHBIN TeXHUYeckuid yuusepcuret, 2023. — 100 ¢. — ISBN 978-5-
8149-3701-8, 978-5-8149-3702-5 (u.1). — Tekct : anexrponnsii // LludpoBoii 06pazoBaTenbHbIN
pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/140876.html

OcCHOBHEIE QJICKTPOHHBIC U3 aHUS
1. https://it-gramota.ru/

2. https://sberclass.ru/

3. https://digitaldictation.ru/



https://it-gramota.ru/
https://it-gramota.ru/
https://sberclass.ru/
https://sberclass.ru/
https://digitaldictation.ru/
https://digitaldictation.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

KonTtposms wu

OLICHKa

YYEBHOU JUCIHUATIJIAHBI

pe3yJIbTaTOB  OCBOECHMS

NUCHUILIIAHEI

BBITIOJIHCHHA CTYACHTAMU HHANBUAYaJIbHBIX BaﬂaHHﬁ, IIPOCKTOB, I/ICCJIC,HOBaHI/Iﬁ.

Pe3ysabTarnl 00yyeHus

Kpurepum ouenkn

MeTtoabI OLICHKH

[lepedens 3HaHMA, OTpaXkaromuX GpopMupoBaHe TUPPOBBIX KOMIIETSHIIUH,
OCBaMBAEMBIX B PAMKAX JUCLUILUIMHBI

HOMEHKJIaTypa
UH(POPMALIMOHHBIX
HCTOYHUKOB, IPUMEHSEMBIX B
npodecCHOHAIbHON
NeSITeTbHOCTH; TPUEMBI
CTPYKTYPHUPOBaHUS
uHpopmanuu; popmar
oopmiieHHs pe3yabTaTOB
HOMCKa HH(OPMAIIHH,
COBPEMEHHBIE CPEJICTBA U
yCTpoiicTBa HHPOPMATH3ALUH

- 00yJaromuiics JEMOHCTPUPYET
3HaHUE COBPEMEHHBIX CPEICTB U
YCTPOUCTB MH(DOPMATH3AIMH, 1
MOPSOK UX TPUMEHECHHUS; -
OIMUCHIBACT MPHOPHUTETHI, LICITH,
3a/1a4u, TPOOIEMbI U BHI30BBI
nudpoBoi TpaHCHOpMaALIUH; -
OPUECHTUPYETCS B COBPEMEHHOM
MIPOrpaMMHOM

obecrieueHnu B
npodeccrnoHaIbHOM
NESATSIILHOCTH, B TOM YHUCIIC C
WCIIOJIb30BaHUEM U (PPOBBIX
CpPE/CTB; - OCO3HAHO
UCTIOJIB3YET MPHU PEIICHUH
MOCTABJICHHBIX 3a/1a4
WH(POPMAIIMOHHBIC HCTOYHUKH,
coJiepKaliue

- TECTUPOBaHUE
- BBITIOJIHEHUE
MPAKTUYECKUX 3aJaHUI
- BBIIIOJIHEHUE 3aJaHUI
Ha
muddepeHIMpOBaHHOM
3auere

HOBBIE Pa3pabOTKU U
TEXHOJIOTHH B
npo¢ecCuoHaNIbHON
JESTENIBHOCTH;

- IEMOHCTPUPYET 3HAHHE
CMEeLUATU3UPOBAHHBIX
aBTOMAaTU3MPOBAHHBIX CHUCTEM
JUIsL IPOEKTHUPOBAHUS JIEMEHTOB
HKEJIE3HBIX TOPOT

B paMKax OUCHHUILIUHBI

HCpC‘ICHB YMCHHf/'I, OTpAXKAOMIUX q)OpMI/IpOBaHI/IC I_[I/I(I)pOBBIX KOMHCTCHHHﬁ, OCBanMBaCMBbIX

OCYIICCTBIIAACTCA
nmpenoaaBarCJiceM B IIPOHECCEC MNPOBCACHUA IMPAKTUYCCKHUX BaHHTHﬁ, TECTUPOBAHHA, a4 TaAKXKC




OTIPENeNATh 3a0a4M JUIs
MOUCKa UHPOPMALIUY;
OTIPEICIIATh HEOOXOIUMbIC
UCTOYHUKH MHPOPMAIINH;
IUTAHUPOBATh MIPOIIECC TIONCKA,;
CTPYKTYPUPOBATh
MOJTy4aeMyr0 HHPOPMAIIHIO;
BBIJICNIATH HanOoJIee 3HaYNMOe
B IiepevHe HH(pOpMaIny;
OILICHUBATh MPAKTHYECKYIO
3HAYMMOCTbH PE3yIbTaTOB
NOUCKa; 0POPMIIATH
pe3ysIbTaThl IOUCKA,
NPUMEHSTh CPEJICTBA
UH(POPMALIMOHHBIX
TEXHOJIOTUI

JUTSL PEIICHUS
poeCCUOHATILHBIX 33]1a4;
UCIIO0JIB30BaTh COBPEMEHHOE
porpaMMHOE 00eCTICueHHE;
UCTIOJIB30BaTh Pa3IUYHBIC
U(PPOBBIC CPEICTBA TSI
peteHus mpodhecCHOHATBHBIX
3aa4

- oOyyJaromuics
JEMOHCTPUPYET YMEHHUE
MPUMEHSTD ISl pELICHUS
npo¢ecCUOHANIBHBIX 3a]1a4
aBTOMATU3MPOBaHHbBIC
MH(OPMAIIMOHHbBIE CUCTEMBI:
Enunas kopnioparuBHas
ABTOMAaTU3MPOBAHHAs CUCTEMA

yIpaBJIeHUS HHPPACTPYKTYpOil
(EK

ACVYN), kommiekc ACY-

[Tyts (ACY-II);

- 00y4JaroIUNCs OTKPBIT K
BOCHPUSATHIO HOBOTO, CITIOCOOCH
CBOEBPEMEHHO aJalTUPOBATHCS
K U3MEHEHHUSIM B
npodeccnoHanbHOM
NeSITeNIbHOCTH;

- - BBITIOJTHSIET
MIPOEKTUPOBAHHE B
CHeIUaTu3UPOBAHHBIX
ABTOMATU3HPOBAHHBIX
Mporpammax 3JIeMEHTOB
JKEJIE3HON AOPOTH, MPOIOIbHbIE
Y TIonepeyHbie mpoduin

- TECTUPOBAHUE

- BBIITOJTHEHHUE
NPaKTHYECKHUX 3aJaHuiI
- BBIIIOJTHEHUE 33IaHUH
Ha

Qg epeHIIMPOBAHHOM
3ayere




